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Equal Employment Opportunity (EEO)-4 Report 

Preliminary 2021 EEO-4 Report:

• Available to agencies to download on July 21, 2021 — The preliminary copies of 
the EEO-4 Report was transmitted via electronic file transfer (EFT) on July 21, 2021. 
Agencies receive a preliminary report so they will have time to review the data and 
enter or submit changes before the final report goes to the Governor’s Office

• Acknowledgement Form Due to CPA Aug. 3, 2021 — On receipt of the preliminary 
report, agencies must complete the Report Acknowledgement Form/EEO-4 Report 
– Preliminary found on FMX in the Forms tab (Summary Report Acknowledgement 
form). The Comptroller’s office monitors these acknowledgements to ensure all 
agencies have received the report and had the opportunity to make changes as 
needed. This form is due to CPA by Aug. 3, 2021. 
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Equal Employment Opportunity (EEO)-4 Report (cont.) 

Corrections

• Corrections must be made by the following time deadlines on Monday, Aug. 16, 2021. 
Corrections to records after this date/times will not be reflected in the final report.

o CAPPS Central: 4:30 p.m.
o SPRS: 5:30 p.m.
o USPS: 7 p.m.

Note: For agencies that converted to CAPPS during the reporting period, data 
may require corrections in multiple systems. A letter of authorization (LOA) may 
be required to correct data in the legacy system (e.g., USPS).

• See FMX’s FPP G.003 for the Instructions for 2021 Report (July 1, 2020, through 
June 30, 2021).

https://fmx.cpa.texas.gov/fmx/payper/eeo4/index.php
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Equal Employment Opportunity (EEO)-4 Report (cont.)

Final Reports
• The Comptroller’s office will send final copies of the EEO-4 Report to each agency 

via EFT and to the Governor’s Office. The final report reflects all maintenance and 
corrections entered or submitted to SPRS or USPS. 

• Agencies must complete and return the 2021 EEO-4 Statewide Final Report 
Certification PDF to confirm that all data compiled for the federal EEOC is 
accurate. See FMX’s FPP G.003 for more information. 

• Important — New Process: Agencies must download and complete the form and 
email it to the Governor’s Office at eeo4reports@gov.texas.gov by Aug. 27, 2021.

https://fmx.cpa.texas.gov/fmx/payper/eeo4/EEO-4_Certification_Form_interactive2_508c.pdf
https://fmx.cpa.texas.gov/fmx/payper/eeo4/index.php
mailto:eeo4reports@gov.texas.gov


CAPPS Production Support
CAPPS.Help@cpa.texas.gov

512-463-CAPPS (2277), Option 3

Thank You!
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